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Position Planning

Position Planning involves determining which positions will be
filled during the year, expected salary amounts, and required
cost centers with correct funds center assignments.

Position information will be extracted from AASIS into PBAS
on March 28.

Agency budget staff will not have to enter anything unless they
are making a change to the Annual Operations Plan for the
positions.

The system allows changes for extra help positions.

A Career Service report can be generated to locate and make
adjustments to the plan for career service employees.

Other salary related commitment items (5010006, 5010008) will
be on the non-position planning screen.

AASIS Support Center
February 2007
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[ ]
Reporting

« Two reports must be generated prior to beginning to work
on your non-position budgeting.

* Generate the Annual Salary Projection Report (SALYPRJ)
to 1dentify the projected salary amounts.

* Generate the Career Service Report (CSRVPRI) for the
amount and timing of career service payments to
employees.
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Application  Master Data  Annual  Biennial BEESEGEN trategic Planning Security

880 e 8l |

PBAS Position 06

STARTRPT - annual Repart Selection
BIRPTSLM - Biennial Report Seleckion
SPRPTSLM - Strakeqgic Planning Report Selection
HRRPTSLM - HR Report Selection

CORPTALM - Conwersion Report Seleckion

Date: 2/1/2005 3:04:24 FI

After logging in, the PBAS Menu displays. From the menu, select
STARTRPT > Annual Report Selection.

AASIS Support Center
February 2007
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Salary Projection Report

Application  Masker Data  Annual  Biennial Feports Security

FIEIEE | -

Uzer cavolman@TRAINIMNG

Date: 2/2/2005 10

[

Commitiment kem

Functional Area

Click on the arrow next to the Report ID box. Click on SALYPRJ —

SALYPR ----- Salary Projection

Report 1D |----- SELECT REPORT —----

. ClIsU - Commitmernt tem Summarsy
Business Area CSRYPRY ----- Career Service Projection
earsion DEFERYR1 ----- Annual Deferment Extract YR1

EXHLPW AL ----- Extra Help YW alidation
Fizcal ‘ear (SO A Funds Center Work=heet
FTCOOMN e Funds Center Tatal by Cost Center /W"WBS Element
Cost Certter INCOME Certification of Income
WES Element MGREVER  ----- ruflanager's.matrificatin:nn Sheet
PAOMITOR - Fizcal Monitoring Procedures
Funds Cernter OPMREG W 2, —---- COPM Position Requests
POSALTH - Total Postions Authorized
Fund POSVAL - Regular Salaries Validation
QTRWH, - Cuarterly Workshest

Generate Report |

Salary Projection Report.

AASIS Support Center
February 2007
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il PBAS - [Report Selection] =17 x|

Application Master Data  Annual  Eiennial Reparks  Stratedic Blanning  Securiky

8|80 eo

Report 1D |SALYF‘RJ - Talary Projection j
Buziness Area noas J'_r
Wersion 0 ‘
Fizcal Year 2(2007 |
Cost Center To
WHBS Elemert Ta
Funds Center 234 To
Fund [ To
Commitmert kem I S © N O
Functional Area _
| Generate Report I

Business Area, Version, and Fiscal Year are required fields. In
addition, Cost Center, WBS Element, Fund and Funds Center may
be entered. (Ordering by business area, reports all funds centers.)
Click Generate Report.

Fmnd

AASIS Support Center
February 2007
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ARKANSAS PERFORMANCE BUDGETING & ACCOU
Annual Salary Projection

Fiscal Year 2007
Business Area Title DEPT OF EMERGENCY MANAGEMENT
Business Area Code 0995
Version
Fursy Coaler '::l:.lﬂ I:::m Fordd i "I;'::'l :-:' :_I-:l; H:::" an— h::l ;::I;:Jlr "l:':lll iwl Aiig AFp [P [}
EH Kuwid S 8 O AEMI FRATY| FOD9| M | 10 lerdan Micral 100 93335 94630 19,283 ul a] 1]
FMPAAIS| R19O| M | RLOH Jordan Michal 1.0n F.77M| LR 37 50 u] il n
EirEsh | AlsF) Mo e 100 | 0uD00d| 324323 67575 1] il 0
Subs Total | 3.00 125,498 ] o 1]
Trkxl | 300 125 4408 Li] L] ]
Grandl Tokal| 3 125,498 da [ 1

Positions, Class, Clip Information, Grade, Employee names, Number
of Positions, and Current and Projected Hourly Rate, and annual
projected salaries are displayed by cost center. The amounts will be
distributed later as part of the budgeting process.
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ARKANSAS PERFORMANCE BUDGETING & ACCOU
Annual Salary Projection

Fiscal Year 2007
Business Area Title DEPT OF EMERGENCY MANAGEMENT
Business Area Code 0995
Version
Fursy Coaler '::l:.lﬂ I:::m Fordd i "I;'::'l :-:' :_I-:l; H:::" an— h::l ;::I;:Jlr "l:':lll iwl Aiig AFp [P [}
EH Kuwid S 8 O AEMI FRATY| FOD9| M | 10 lerdan Micral 100 93335 94630 19,283 ul a] 1]
FMPAAIS| R19O| M | RLOH Jordan Michal 1.0n F.77M| LR 37 50 u] il n
EirEsh | AlsF) Mo e 100 | 0uD00d| 324323 67575 1] il 0
Subs Total | 3.00 125,498 ] o 1]
Trkxl | 300 125 4408 Li] L] ]
Grandl Tokal| 3 125,498 da [ 1

If an employee is in the DROP plan for retirement, there will be an
asterisk before that employee’s name. Retirement is not calculated
on these positions.
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EXERCISE

Display the Salary Projection (SALYPRJ) report for your training
assigned business area. View the report.

What is the projected hourly rate for position (3)?

HINT: use the binoculars to
search for the position
number.

131 Report Viewer [SALYPRJ -----

IR EEREERER"

AASIS Support Center
February 2007
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45052

Sub Tokal | 4.00
Frana FIENE | RO M |RLAY 35 Tewdain Micral o0 |FARMAE] 23.410E 45 £05
24 | RO MO R0A] 2 Jordan Michal 100 |34.1365| 350040 850
Z0Enls | ALOS| ¥ [ ADDE 2] Jordan Micral 100 |d2.2021| 2248810 4755
FENE | DIF3| M | A 3 o0 0uE00 | 13520 28, TE2
QAN F | FOAA) M| RO 2 Jordan Michal .00 |33.5E0 | 29597 51,153
AN | FIEE) M| AE] I Jordan Fical 100 |23.1332| 22,7087 dr 238
ZVENS | FIS0| M| RlaW L7 Jordan Micral 100 |is.5288| 15532 iz13@
A | A0S M| ADST 5 lorrlan Micral 1.0 A28 | v30ran il
Subi Tokal | 8.00 256,550
ZHzEL2 SIUENIT | MO Y | HOEH 20 Jordan MEoral 100 /’Tﬁ I 35543
FIEEEE |MOSS N | WIEH 20 lerrlan Micral 1.0 q E.7351 ke
[Erer] koS3| M | kDel 14 | Jordan Mical 100 \ 9.1081 19,439
S0 | AOSG| M| A0S 20 Jordan Micmal 100 |[Naas ¥,
ZYIENED | FRAHE| M | ADSE X Jordan Micral 100 |ig.orasl A4Z,117
SubTokal | 5.00 164,575
Tokal | 1000 &40, 245
AT Hgartairiag R AR FEGEEE | TRII| M | FRIL| TELI o0 0uE00 | 29,0817 50,050

. B

4

|Current Fage Mo.: 1

AASIS Support Center
February 2007

|T|:|ta| Fage Mo.: 2
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Career Service Projection Report

Application  Master Daka  Annual  Biennial Reports Security
M | e |:| User: cxvolman@TRAINING Date: 2/2/2005 10:
g—
Report D |SALYF‘RJ ----- Salary Projection ﬂ
. ClE0M e Commitmert kem Summary
EETESS A CSRYPRJ ----- Career Service Projection
Vel DEFERYR ----- Annual Deferment Extract ¥R1
EXHLPY AL ----- Extra Help % aliclation
Fizcal Year FOWH - Funds Center Warksheet
FTCCOMN  —eeee Fundsz Center Total by Cost Center MWBS Element
Goiat: Clprilel INCOME - Certification of Income
WS Elemert MGRVER  ----- hflanager's.\fetrificatinn Sheet
MOMITOR —---- Fizcal Monitoring Procedures
Funds Center OPMRECY A, —---- OPM Position Reguests
POSAUTH - Total Postions Authorized
Func POSVAL e Regular Salaries Yalidstion
commitment fem QTRWK e Guatterly Worksheet
SALYPR e Salary Projection e
Functionsl Area R

Generate Report |

Click on the arrow next to the Report ID box. Click on CSRVPRJ —

Career Service Projection Report.
3-11
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i3 PBAS - [Report Selection] == %]

Application  Masker Daka  Annual  Eiennial  Beports  Strateoic Blanning Securiky

8|80 e|s)

Repart I ICSRVF‘HJ - iCareer Service Projection j

Business Area nQgs I!5,_.-

Werzion
Fizcal ¥ear 2007

Cost Center Ta

WBS Element Ta

Funds Center Ta

Fund Ta

Commitment e I S o N O
Functional Area _

| Generate Report I

Business Area, Version, and Fiscal Year are required fields. In
addition, Cost Center, WBS Element, Fund and Funds Center may
be entered. Click Generate Report.

Fizcal Year
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E'"" Report Yiewer [CSRYPR] - Career Service Projection] - | ) |5|
44 »r M[ES & = X -84
CMairHeport |

ARKANSAS PERFORMANCE BUDGETING & ACCOUNTABILITY SY

Career Service Projection
Fiscal Year
Business Area Code 0995
Business Area Title DEPT OF EMERGENCY MANAGEMENT
Funds Center 234
Funds Center Title Rural Serv-5t Oprs
Cost Center | WES Elensst Pasition Emploryes Jul Amg Sep Dk Mow Dhex: Ian Fil

Positions, Employee Names, and the amounts and months of

distribution of the career service payments are displayed.
<] | o

|Current Page Mo 1 |T|:|tal Page Mo.: 7 |E|:u:um Factar: 1002

3-13
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EXERCISE

Display the Career Service Projection (CSRVPRJ) report for your
training assigned business area. View the report.

Click the Toggle Group Tree icon and expand one of the
folders. folder. Click on a cost center from the side bar. What
happened?

Toggle Group Tree

3-14
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E'"" Report Yiewer [CSRYPR] - Career Service Projection]

-

234
251
252
272
274
278
83E

[ [

R

3|

NE=R

PBAS Position 06

=& x|

M ainReport |
ARKANSAS PERFORMANCE BUDGETING & AC(
Career Service Projection
Fiscal Year 2007
Business Area Code 0905
Business Area Title DEPT OF EMERGENCY MAMAGEMEMNT
Funds Center 696
Funds Center Title Paying Account
Cost Cenker | WHES Elerssst Position Emipliryes Jul Amg Saph Ok Moy I

|Current Page Mo 1

AASIS Support Center
February 2007

Taotal Page Mo 7

|E|:u:um Factar: 1002
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Working with the HRPLANAN—
Position Planning Screen

i3 PBAS
Masker Data | annual Eiennial Reports  Stratenic Planning Security

8 ®

FRIMEEMA
WaLIDAoP
AMNLDSPLM
REYEMPLM
FISMOMNIT

|: BGPLAMAMN -
HRPLAMNAM -

=8| x|

ton Position Planning

Position Planning

- Calculate Fringe Eenefits

- Budget Yalidation | &djustments

- Distribute Annual Operations Plan
- Income Certification

- Fiscal Monitoring

AGMCYPLE -

State Agency Publications

Close the report to go back to the PBAS menu. From the Annual
menu, select HRPLANAN — Position Planning.

AASIS Support Center
February 2007
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display.

H]® e[S

The header allows you to narrow down the selection of the

=& x|

Position Planning

Yerszion
Fizcal Year
Cost Center
WBS Element
Position

Class Coce
Funds Center
Fund

Extra Help [

Business Area - r

help or

to

Check boxes to view either extra

career service only.

lollg]

Caresr Service |-

Change Cost Center I

Cost Distribution 4< Functions

Pozition | Class Code

Authorized Grade | Cost

2] A

| Fundsz Center Fund

Per

\

The display is where you will enter data and change

positions.

Total Current Salary |

ary |

AASIS Support Center
February 2007
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Screen Display

EXERCISE

Clear the screen. Enter your training assigned business area,
Version 1A, FY 2007, and Position (4). Press the enter key. Scroll
over and down to view the information on the lower part of the screen.

Columns displayed include Position, Class Code, Authorized Grade,

Cost Center, WBS Element, Funds Center, Fund, Personnel Number,
Cost Element, Commitment Item, Current Salary, Annual Operations

Plan (AOP) Salary, and Months.

What is the Class Code for Position number (4)7?

3-18
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ii%i PBAS - [HRPLANAM - Position Planning] =8| x|

Application  Masker Daka  Annual  Eiennial  Beports  Strateoic Blanning Securiky

gl Dlel&|—

Position Planning
Business Area 0327 y:;
YYersion
Fizcal Year 2007
Cost Center o E
WES Element to
Paozition 22108040 tao E
Class Coce po o o
Funds Center o E
Fund o
Extra Help [ Career Service [T
Change Cost Cernter I Cost Digtribution I
| Eosiiemm— e ~utbigrized Grade | Cost Center | WBS Element Funds Center Funcd Per
[P~ 02040 A0SE 20 278212 E7ET HUA0300 7o
4| | i
Total Currert Salary | $29.932|
Tatal ACP Salary | $30,762|
Cone

3-19
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EXERCISE

Click the checkbox to display the extra help positions for your
assigned business area. Enter.

What is the Class code for the Extra Help Positions?

3-20
AASIS Support Center
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ii%i PBAS - [HRPLANAM - Position Planning] =8| x|
Application  Masker Daka  Annual  Eiennial  Beports  Strateoic Blanning Securiky
88 e |5
Position Planning
Business Area oags y:;
YYersion
Fizcal Year 2007
Cozst Center ta E
WES Element to
Position ta E
Class Code ;:" to r"'
Funds Center I to E
Fundd ta
Extra Help < ¥ > Career Service [T
—
Change Cost Cernter I Cost Digtribution I
Position P | Authorized Grade | Cost Center | WBS Element Funds Center Func Per

L 22092047 99499 383274 251 HIJAET O] T

| |22092045 98499 383274 251 HIJAED O
Jl | [

Total Currert Salary | F11 .44':'|
Total AQF Salary | 35 000
Cone

AASIS Support Center
February 2007
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Changing the Salary

To change the salary on a position in the Annual Operations Plan,
locate the position and type in the new amount.

i3 PBAS - [HRPLANAN - Position Planning] - |3 >

Application  Master Data  Annual Eiennial Reports  Stratenic Elanning  Securiky

g|® e =

Position Planning
Business Area 0995 f_f
Wersion
Fizcal vear 2007
Cost Certer to
WES Element ta
Position 220749009 to
Class Code f_f to rr IE
Funds Center I to =]
Fund to E
Extra Help il Career Service [T

Type the position number to be changed on the Position selection.
Press enter.
3-22
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ii%i PBAS - [HRPLANAM - Position Planning] =8| x|
Application  Masker Daka  Annual  Eiennial  Beports  Strateoic Blanning Securiky
88 e |5
Position Planning
Buziness Area m y:;
YYersion
Fizcal Year 2007
Cozst Center ta E
WES Element to
Position 220790049 ta E
Class Code ;:" to r"'
Funds Center ta E
Fundd ta
Extra Help [ Career Service [T
Change Cost Cernter I Cost Digtribution I
Position | Clazzs Code Avtharized Grade | Cost Center |WEIS Element Funds Certer Fund Per
L 22079009 TOOS 18 383225 27a H=CE1M T
The position displays. Scroll over to view 2l
Taotal Current Salary F23,097
and change the AOP salary. | |
Total AQF Salary | $26,000]
D
3-23
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ii%i PBAS - [HRPLANAM - Position Planning] =8| x|

Application  Masker Daka  Annual  Eiennial  Beports  Strateoic Blanning Securiky

gl Dlel&|—

Position Planning
Buziness Area m. y:;
YYersion
Fizcal ear
Cozst Center ta E
WES Element to
Position 220790049 ta E
Class Code ;:" to r"'
Funds Center ta E
Fundd ta
Extra Help [ Career Service [T
Change Cost Cernter I Cost Digtribution I
Fund | Petzonnel Mo | Cost Element | Committnent tem | Current Salary AOP Salary | Months
id HSCE1 1 701 S010001000 5010000 F23,097 F26,000 12
4] [»]
Total Currert Salary | 323,097
1 P Salary F26,000
Change the amount in the AOP Salary ' |
w= | line. Click save.
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x

Do wou wank ko save the changes?

Clicking save returns this message. Click
Yes to save the changes.

3-25
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E'"" PBAS - [HRPLANAN - Position Planning] - | & |E|

Application  Masker Daka  Annual  Eiennial  Beports  Strateoic Blanning Securiky

gl Dlel&|—

Position Planning

Buzineszs Area 0a9s r;
YW'ersion
Fizcal Year 2007
Cozst Center ta E
YWES Element to
Position 220790049 to E
Clazs Code Je to pa
Funds Center ta E
Fund to
Extra Help = Caresy Copgine =
-l 10e€ salary is changed.
| Fund | Petzonnel Mo | Cost Element Mﬁrﬂ AOP Salary | honths
id HSCE1 1 701 S010001000 5010000 532\3,09?\ F26,001 12
4] [»]
Total Currert Salary | 323,097
Total AOP Salary | 326,001

Record(=) updated successiully

3-26
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ii%i PBAS - [HRPLANAM - Position Planning] =8| x|
Application  Masker Data  Annual  Eiennial  Beports  Strateic Planning Securiky
88 e |5
Position Planning
Business Area oags r
YYersion
Fizcal Year 2007
Cozst Center ta E
WES Element to
Position 05624 to E
Clazs Code r." ta r."
Funds Center ta E
Fundd ta
Extra Help [ Career Service [T
Change Cost Cernter I Cost Digtribution I
| | Funds Center | Fund | Personnel Mo | Cost Element | Commitment tem | Current Salary AOP Salary

If the salary entered exceeds band
IV, PBAS returns an error message.
This must be corrected in order to
save the change.

A M A
T

AP salary cannot exceed band IY

| o
Total Currert Salary | 319,185
Total AQF Salary | $20,500]

AQP zalary canndt exceed band [

AASIS Support Center
February 2007
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EXERCISE

Enter your training assigned business area, Version 1A and Fiscal
Year 2007. Display position (5). Increase the salary by $500. Save
the changes. Clear the screen and recall the position.

Was the salary changed?

3-28
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Changing the Months

To change the months on a position, make a selection to display the
position and then type in the new number of months.

iiFi PBAS - [HRPLANAM - Position Planning] -&] x|

Application  Masker Daka  Annual Eiennial Beports  Strateoic Blanning Securiky

gl Dlel&—

Position Planning
Businezs Area oags f:;
Yersion
Fizcal Year 2007
Cost Center o E
WES Element to
Position o E
Class Code ;:" to r"'
Fundz Center 234 to E
Fund o
Extra Help [ Career Service [T

I 1

AASIS Support Center
February 2007
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ii%i PBAS - [HRPLANAM - Position Planning] =8| x|

Application  Masker Daka  Annual  Eiennial  Beports  Strateoic Blanning Securiky

gl Dlel&|—

Position Planning
Business Area oags J}
“Yersion
Fizcal Year 2007
Cost Center o E
WES Element to
Position o E
Class Code a‘:"' to r"
Fundz Center 234 to E
Fund o
Extra Help [ Career Service [T
Chapge Cost Center I Cost Distribution I
| Fund | Petzonnel Mo | Cost Element | Committnent tem | Current Salarﬂ AOP Salary | honths
;ﬁ HUA2500 7o 5010001000 S0 0000 $19,185 $19 553 a
HUA2500 701 5010001000 S04 0000 $36,375 37940 12
HUA2500 5010001000 S0 Qo000 0 JE7 575 12
4] [»]
Total Currert Salary | 356,163
Tedal MO0 Talar | 7175 49z]

Change the number of months and click save. H
.
3-30
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ii%i PBAS - [HRPLANAM - Position Planning] =8| x|

Application  Masker Daka  Annual  Eiennial  Beports  Strateoic Blanning Securiky

gl Dlel&|—

Position Planning
Business Area oags J}
YYersion
Fizcal Year 2007
Cozst Center ta E
WES Element to
Position ta E
Class Code a‘:"' to r"
el x E
Fundd
7
Exdra Help - Do ywou wank ko save the changes:
Mo
Change Cost Cernter I Cost Digtribution
| Fund | Petzonnel Mo | Cost Element //Snmm'rtment ftem | Current Salarﬂ AOP Salary | honths
;;'5 HUA 2500 T S04 0001000 /élil*l Q000 19,185 $19 633 ﬁ
HUA 2500 T . oo $36,975 F37 240 12
HLA2500 Cl |Ck yeS 000 30 $67,875 12
to save.
4] [»]
Total Currert Salary | 356,163
Total AOP Salary | 3125 498
morths

3-31

AASIS Support Center
February 2007



An AASIS Training Guide PBAS Position 06

ii%i PBAS - [HRPLANAM - Position Planning] =8| x|

Application  Masker Data  Annual  Eiennial  Beports  Strateic Planning Securiky

gl Dlel&|—

Position Planning

Business Area oags r

YYersion

Fizcal Year 2007

Cozst Center ta E

WES Element to

Position ta E

Class Code rr to b

Fundz Center 234 to E

Fundd ta

Extra Help [ Career Service [T

Change Cost Cernter I Cost Digtribution I

Fund | Petzonnel Mo | Cost Element | Committnent tem | Current Salarﬂ AOP Salary | honths

3 HUA2500 7o 5010001000 501 0000 ' $19,6{3
HUA2500 7o S04 0001 000 501 0000 36,975 F37 940 12
HUA 2500 S0 0001 Qoo S0 Qo000 $0 FE7 a7 12

When the months are changed without adjusting the salary, the
system will return an error message. The salary must be adjusted
rfor the number of months the position is budgeted.
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ii%i PBAS - [HRPLANAM - Position Planning] =8| x|

Application  Masker Data  Annual  Eiennial  Beports  Strateic Planning Securiky

gl Dlel&|—

Position Planning
Business Area oags J}
“Yersion
Fizcal Year 2007
Cost Center o E
WES Element to
Position o E
Class Code a‘:"' to r"
Fundz Center 234 to E
Fund o
Extra Help [ Career Service [T
Change Cost Cernter I Cost Digtribution I
| Fund | Petzonnel Mo | Cost Element | Committnent tem | Current Salarﬂ AOP Salary | honths
;ﬁ HUA2500 7o S04 0001 000 S0 0000 $19,185 17 84| 8
HUA2500 7o S04 0001 000 501 0000 36,975 F0 0
HUA 2500 S0 0001 Qoo S0 Qo000 0 JE7 575 12
4] [»]
Tetal & wvard Talav | %5R 1R

To get rid of the error message, recall the position and change the

~salary. Save the changes.
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ii%i PBAS - [HRPLANAM - Position Planning] =8| x|

Application  Masker Data  Annual  Eiennial  Beports  Strateic Planning Securiky

gl Dlel&|—

Position Planning

Business Area oags J}

YYersion

Fizcal Year 2007

Cost Center o E

WES Element to

Position o E

Class Code a‘:"' to r"

Fundz Center 234 to E

Fund o

Extra Help [ Career Service [T

Chapge Cost Center I Cost Distribution I
Fund | Petzonnel Mo | Cost Element | Committnent tem | Current Salarﬂ AOP Salary | honths
id HUA2500 7o S04 0001 000 S0 0000 $19,185 7184 5
HUA2500 7o S04 0001 000 501 0000 36,975 F0 0
HUA 2500 S0 0001 Qoo S0 Qo000 $0 JE7 575 12
4] [»]
Total Currert Salary | 356,163
Total AQF Salary | 385,059
 The position is changed.
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EXERCISE

Clear the screen. Enter your training assigned business area,
Version 1A, FY 2007, and position (6). Press enter. Change the
months from 12 to 6. Don’t change the salary. Click save.

Did you get an error message?

Re-enter the position number to clear the error message. This time,
change the number of months to 6 and put in half the salary. Save.

What is the AOP Salary? Did the system allow you to save
your changes?

AASIS Support Center
February 2007
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Zeroing Out a Position

If a position will not be budgeted in your Annual Plan, display the
position and change the salary and number of months to zero.

'iﬁ PBAS - [HRPLAMAN - Position Planning] - |5’ |_>=

Application  Master Data  annual  EBiennial Beporks  Stratedic Blanning Securiky

8j® Dlel&|

Pos=ition Planning
Business &rea 0995 r
Yersion Ela
Figcal YYear 202007 |
Cozst Certer ta E
WES Elemet to [=]
Position ta E
Class Code [ rr to rr IE
Funds Center 234 to E
Frnd o IE
Extra Help ] Career Service [T

| . | - |

Make a selection to display the position to be zeroed out. Press
enter.
3-36
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Change Cost Cernter I Cost Digtribution I

Position | Clazzs Code | Avtharized Grade | Cost Center |WEIS Element | Funds Certer Fund | Per
22095624 RO10 17 20820 234 HU& 2500 701

b N 234 HUA2500

22093626 FOFy Fovy 206201 234 HU&2500
4| | 10
Total Currert Salary | 356,162
Total AQF Salary | 3125 49¢

The position is displayed. Scroll over to view the salary and months.

| Fund | Personnel Mo | Cost Element | Commitment tetm | Current Salarﬂ A0F Salary | honths |
HUA 2500 S0 0001 000 5010000 F19,185 FaEa3 12
HUA 2500 S0 Q00 Q0o 010000 Fo FET G712
[»]
Total Currert Salary | $56,1 53|
Tatal ACP Salary | $125 493

The salary and months are displayed. Change the AOP Salary and

months to zeros.
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131 PBAS - [HRPLANAN - Positio 18| x|

Application  Masker Data  Annual  Biennial Reports  Strategic Planning  Security

gl De|&|

Position Flanming
Businezs Area 0ags ;:"
Wersion 1A
Fizcal ear 2007
Cost Center ta
WHS Element to [=]
Position o
Clags Code y:; to r" E
Funds Certer 234 to
T PBAS ] E
Extra Help ]
Do wou wank ko save the changes?
Change Cost Center | Cost Distribution "
Mo
Fund | Perzonnel Mo | Cost Elemer Currert Salary A0P Salary | Months
= HUA 2500 7o 501 0001 Q00 501 0000 $19,185 F1a6585 12
i HUA2500 7o 501 0001 Q00 501 0000 36 975 fa 0
HUA 2500 501 0001 Q00 S0 0000 0 JE7 575 12
Kl | 2]
Totsl Current Salary | 356,163
R [ wor e

After changing the salary and months to zeros, C|ICk the save icon. a
Click yes when the box pops up.
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ii%i PBAS - [HRPLANAM - Position Planning] =8| x|

Application  Masker Daka  Annual  Eiennial  Beports  Strateoic Blanning Securiky

gl Dlel&|—

Position Planning

Business Area oags r
YYersion
Fizcal Year 2007
Cozst Center ta E
WES Element to
Position ta E
Class Code to rr
Funds Center ta E
Fundd ta
Extra Help [ Career Service [T
Change Cost Cernter I Cost Digtribution I
Fund | Petzonnel Mo | Cost Element | Committnent tem | Current Salarﬂ AOP Salary | honths |
L HU& 2500 701 S010001000 5010000 $19,185 F196583 12
| HU& 2500 701 5010001000 5010000 36975 »
- HU&2500 S0 0001 000 010000 $0 ey
4] [+]
Total Currert Salary $56,1 53'
. - 1

To confirm that the change was saved, clear the screen M
and recall the position. It should be displayed with zero AOP
salary and zero months. 3-39
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EXERCISE

Enter your training assigned business area, Version 1A, and Fiscal
Year 2007. Display position (7), and change the AOP salary and
months to zero. Save the changes. Clear the screen and recall the
position.

The AOP and months for the position should both be 0.

Troubleshooting: If the amounts are not zero, did you save your
change? Did you recall the correct position?

AASIS Support Center
February 2007
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Career Service

Click the career service box to view and change the career service
amounts for positions.

E““ PBAS - [HRPLAMNAN - Position Planning] - | & |_>=

Application  Masker Data  Annual  Eiennial  Beports  Strateic Planning Securiky

gl Dlel&|—

Position Planning
Business Area oags y:;
Yersion
Fizcal Year 2007
Cost Center o E
WES Element to
Position o E
Class Code ;:" to r"'
Funds Center o E
Fund o
Extra Help [ Career Service [

Make a selection to display the positions to be viewed. Click the

Career Service box. Enter.
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The career service will be displayed by position in the AOP Salary
column.

Change Cost Center I Cost Digtribution I
Fund | Petzonnel Mo | Cost Element | Committnent tem Current Salarﬂ A0P Salary | honths H
| b PYPM000 sofo001010 5010000 $0 FO12
|| PAPI000 s010001010 5010000 F0 F012
|| PwP1000 s0fo001010 010000 $0 F0O12
|| PwR1000 a0fo0oio1o 010000 $0 FO12
|| HSCE1M 701 a0fo0oio010 010000 23,097 F012
|| HSCE1M a0fo0oio010 010000 $0 F012 -
Kl [
Total Currert Salary | $1,059,1 E":'l
Tatal 40P Salary | 30]

To change, click on the AOP Salary for the position to be changed.
Change the career service amount and save.
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EXERCISE

Enter your training assigned business area, Version 1A, and Fiscal
Year 2007. Display position (8), and change the AOP salary for
career service to $600. Save the changes. Clear the screen and
recall the position with the career service box checked.

The AOP amount should be $600.

AASIS Support Center
February 2007
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ii%i PBAS - [HRPLANAM - Position Planning] =8| x|

Application  Masker Daka  Annual  Eiennial  Beports  Strateoic Blanning Securiky

gl Dlel&|—

Position Planning
Business Area oags y:;
Yerszion
Fizcal Year 2007
Cozst Center ta E
WES Element to
Position ta E
Class Code ;:" to r"'
Funds Center ta E
Fundd ta
Extra Help [ Career Service [
Change Cost Center I Cost Digtribution I
Fund | Petzonnel Mo | Cost Element | Committnent tem | Current Salarﬂ A0P Salary | honths I;
L P 000 sofo001010 5010000 $0 FE00 12 s
PR 000 s010001010 5010000 F0 F400 12
P 000 s0fo001010 010000 $0 F200 12
P 000 a0fo0oio1o 010000 $0 FO12
HSCET 01 701 a0fo0oio010 010000 23,097 F012
|| HSCE1M a0fo0oio010 010000 $0 F012 -
Kl [
| o o ' ]
Record(=) updated successiully
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Extra Help

Click the Extra Help box to view and change the Extra Help amounts
for positions.

ii#i PBAS - [HRPLANAN - Position Planning] |3 =

Application  Master Daka  Annual  EBiennial Reports  Strategic Blanning Securiky

g/ Del&| 1

Position Planning
Business Ares o995 r
“Yersion
Fizcal vear 2007
Cozst Center to
WWE'S Element o
Pozition to IE
Class Code Fr to -
Funds Certer to E
Fund to
Extra Help [+ Career Service [T

| . | . | |

Make a selection to display the positions to be viewed. Click the Extra

Help box. Enter.
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ii%i PBAS - [HRPLANAM - Position Planning] =8| x|

Application  Masker Daka  Annual  Eiennial  Beports  Strateoic Blanning Securiky

gl Dlel&|—

Position Planning
Business Area oags J}
Yersion
Fizcal Year 2007
Cozst Center ta E
WES Element to
Position ta E
Class Code a‘:"' to r"
Funds Center ta E
Fundd ta
Extra Help ¥ Career Service [T
Change Cost Cernter I Cost Digtribution I
Position | Clazzs Code Avtharized Grade | Cost Center |WEIS Element Funds Certer Fund Per
L 22092047 9499 95939 383274 251 HUAE1 01 701
| |220582045 599 95939 353274 251 HU&E1 01
Jl | [
Total Currert Salary | F11 .44':'|

The extra help positions are displayed. Scroll over to view the salary

amounts.
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ii%i PBAS - [HRPLANAM - Position Planning] =8| x|

Application  Masker Daka  Annual  Eiennial  Beports  Strateoic Blanning Securiky

gl Dlel&|—

Position Planning

Business Area oags r

“Yersion

Fizcal Year 2007

Cost Center o E

WES Element to

Position o E

Class Code rr to b

Funds Center o E

Fund o

Extra Help ¥ Career Service [T

Change Cost Cernter I Cost Digtribution I
Fund | Petzonnel Mo | Cost Element | Committnent tem | Current Salarﬂ AOP Salary | honths
id HUAE1 01 7o 5010002000 5010001 511,440 5000 12

HULAE1 01 5010002000 S04 0001 $0 F0 12

For extra help, the total authorized amount for extra help for the
funds center can be budgeted to one position. The number of
months for each position must be equal to 12. The AOP Salary may
be changed, but the number of months cannot be changed on this
screen.
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ii%i PBAS - [HRPLANAM - Position Planning] =8| x|

Application  Masker Daka  Annual  Eiennial  Beports  Strateoic Blanning Securiky

gl Dlel&|—

Position Planning
Business Area oags r
YYersion
Fizcal Year 2007
Cost Center o E
WES Element to
Position o E
Class Code rr to rr
Funds Center o E
Fund o
Extra Help ¥ Career Service [T
Change Cost Cernter I Cost Digtribution I
| Fund | Petzonnel Mo | Cost Element | Committnent tem | Current Salarﬂ AOP Salary | honths
;ﬁ HUAE101 7o S04 0002000 5010001 F11 440 1240012
HUAE1 04 S04 0002000 5010001 0 012
To change the amount, enter the new AOP Salary and save.
Total Current Salary | 11,440
Tatal 40P Salary | 35 000

AOP Salary
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EXERCISE

Enter your training assigned business area, Version 1A, and Fiscal
Year 2007. Display the extra help positions and increase the budget
by $5,000. Save the change.

Recall the positions. The AOP amount should be increased
by $5,000.
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Adjustments to Cost Centers and
WBS Elements

* Possible adjustments to cost centers and WBS
elements for positions include cost distribution,
removal of cost distribution, and changing the cost
center/ WBS element.

* Note that most agencies will be dealing with cost
centers only; currently positions are not budgeted
with WBS elements.
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Cost Distribution

Cost distribution allows you to budget a position in more than one cost
center.

FY 06 Cost distribution changes in your Annual Operations Plan will
not be effective in AASIS until the positions are changed in the HR
area of AASIS.
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ii%i PBAS - [HRPLANAM - Position Planning] =8| x|

Application  Masker Daka  Annual  Eiennial  Beports  Strateoic Blanning Securiky

gl Dlel&|—

Position Planning
Business Area ] y:;
YYersion
Fizcal Year 2007
Cozst Center ta E
WES Element to
Position T0TEBER ta E
Class Code ;:" to r"'
Funds Center ta E
Fundd ta
Extra Help [ Career Service [T
Change Cost Cernter I Cost Digtribution I
Position | Clazzs Code Avtharized Grade | Cost Center |WEIS Element Funds Certer Fund Per
| b | 22076686 023 17 416601 896 PP 000
4 | 2
Total Currert Salary | $':'|

Make a data selection to display the position(s) for which cost
distribution is desired. Make sure that the salary is correct before
distributing the cost. 3-52
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ii%i PBAS - [HRPLANAM - Position Planning] =8| x|

Application  Masker Daka  Annual  Eiennial  Beports  Strateoic Blanning Securiky

gl Dlel&|—

Position Planning

Business Area ] r

“Yersion

Fizcal Year 2007

Cost Center to E
WES Element to
Position T0TEBER o E
Clags Code to lTbl

Select the position by clicking the gray box next to it. When
selected, the position will be highlighted in blue.

Change Cosb /m@m I

W Azs Code | Authorized Grade | Cost Center |WEIS Eletment | Fundsz Center Fund Per

1 I I _’I
Total Current Salary | $U|
Total AQF Salary | $24,000]
Done
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E'"" PBAS - [HRPLANAN - Position Planning] - | & |E|

Application  Masker Daka  Annual  Eiennial  Beports  Strateoic Blanning Securiky

gl Dlel&|—

Position Planning

Business Area 0990

Yersion -
Fizcal Year 2007
Cost Center to E
WES Element to
Position T0TEBER t —
Class Cace Jo « After selecting the
Funds Certer t g .
o position, click the Cost
Exira Hep r ~ 4 Distribution box.

Change Cost Cernter I Cost Digtribution /I

Pozition | Class Code Authorized Grade | Cost Center |WEIS Eletment | Fundsz Center Fund Per
[} 22 07ERSEE MOZ23 17 416601 £96 PP 000

1 I I _’I
Total Current Salary | $U|
Total AQF Salary | $24,000]
Done
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% COSTDIST - Cost Distribution X|
Cost Distribution

Po=ition 2207BREE

Cost Certer 416801

WWBS Element | |

Funds Center |F'WF'1 oao

Fund EEE

Tatal ACP Salary |$2%DDD

Total Marths 12

Cost Center |WEIS Elemert horths
| |416801 B
| 378014 &
Ok |

horths

AASIS Support Center
February 2007

PBAS Position 06

The cost distribution
pop-up box will display
the position cost
distribution data. Make
any desired changes to
cost centers, WBS
Elements, and months
in the bottom of the
pop-up box.
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% COSTDIST - Cost Distribution X|
Cozt Distribution

Po=ition 2207BREE

Cost Certer 416801

WWHBS Element | |

Funcs Certer |F'WF'1 ooa

Furnd EEE

Tatal ACP Salary |$2%DDD

Tatal Morths 12

Cost Center | WHS Elemert | Manths

| #416801 k|

| |378014 3

| |37E010 3

| |37a012 3

ok |

Months 4

AASIS Support Center
February 2007

PBAS Position 06

In this example, the
position is budgeted in
four different cost
centers for three
months each. Click
OK when finished
making changes.
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PBAS Position 06

Change Cost Center I

Cost Digtribution

Pozition | Class Code

M023

22076686 023
22076636 023
22076636 023

<

Authorized Grade | Cost Center

37a014
Jraio
37al 2

WHS Element Fundsz Center Fund

PP 000

Per

| 2

After clicking OK, the position will be displayed in the selected cost
centers for the number of months specified.

Change Cost Center I

Cost Digtribution

Fund

PP 000

| Petsonnel Mo

Ciost Element
S010001000
S010001000
5010001000
S0 0001 000

| Committnent tem

401 Qo000
S0 0000
201 0000

Current Salarﬂ A0P Salary | honths

ffiEill:II:II:I a3
$0 $6,000 3
$0 $6,000 3
30 $6,000 3

[

0 |
F24 000 |

Total Current Salary |

Tatal ACP Salary |

Position

AASIS Support Center
February 2007
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PBAS Position 06

a[RDlelal— 1

Position Planning

Business Area 0990

-
“Yersion

Fizcal Year 2007

Cost Center

WBS Element

Position 220T7ERRE
Class Code rr
Funds Center

Fund

Extra Help [

Change Cost Center I

PP 000

Fund | Petzonnel Mo

Cost Elemer
S0 0001 00
5010001001
5010001000

3010001 00¢

o
o
o
o
o

to

Caresr Service

=
Cost Distribution i _I

Do wou want ko save the changes?

-

[elellalla]ls]ls]

i
Mo |:|

i

E| A0 Salary | Months

$6,000 3
$6,000 3
$6,000 3

[

Total Current Salary

$n|

Total ACP Salary

F24 000 |

Position

Click the save icon g and click yes in the pop-up box to save

the change.

AASIS Support Center
February 2007
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E'"" COSTDIST - Cost Distribution

Cost Distribution

22077072

Position
Cozt Certer |3TEEI14
WWBS Element | |
Funds Center |F"'~"'N|:|1 0o
Fund |62
Total AOP Salary [564,000
Total Months 12
Cost Center | WWHS Elemert | Manths
»
| |378010
| |378011
| |37E01z
| |37E013 3

PBAS Position 06

The system will not let
you distribute costs for
more or less than
twelve months.

g[ISle of months should be equal bo katal months|

ik |

Zum of morths should be equal to total months

AASIS Support Center
February 2007
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EXERCISE

Enter your training assigned business area, Version 1A, and Fiscal
Year 2007. Display position (8), select it, and click cost distribution.
Distribute the costs between two assigned cost centers A and B for
six months each. Save and recall the position.

The position should now appear twice in the display with the
two cost centers for six months each.

Troubleshooting: Did you change the months to equal a total of 127
Did you save the changes?
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Remove Cost Distribution

In this scenario, the Annual Operations Plan shows more than one
cost center for a position, but you now want to budget it in only one
cost center.
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ii%i PBAS - [HRPLANAM - Position Planning] =8| x|

Application  Masker Daka  Annual  Eiennial  Beports  Strateoic Blanning Securiky

gl Dlel&|—

Position Planning
Business Ares ngan| | y:;
“Yersion
Fiscal Year
Cost Center o E
WES Element to
Position 22079921 ta E
Class Code ;:" to r"'
Funds Center o E
Fund o
Extra Help [ Career Service [T
Change Cost Cernter I Cost Digtribution I
Pozitian | Clasz Code Avuthorized Grade | Cost Center |WEIS Element Funds Center Fund Per
| 22079921 A111 18 383201 272 HSCE1 01 7o
| (22079521 A111 18 206201 234 HUA2500 701
| | i
Total Currert Salary | 374,706
Tetal MO0 T alar | %2R 374l

Make a data selection to display the position(s) for which cost
distribution is to be removed. o

AASIS Support Center
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ii%i PBAS - [HRPLANAM - Position Planning] =8| x|

Application  Masker Daka  Annual  Eiennial  Beports  Strateoic Blanning Securiky

gl Dlel&|—

Position Planning

Business Area ] r

“Yersion

Fizcal Year 2007

Cost Center o E
WES Element to
Position 22079921 ta E
Clags Code ] to lTbl

Select the position by clicking the gray box next to its first
line. When selected, the line will be highlighted in blue.

Change Cosb /m@m I
W Azs Code | Authorized Grade | Cost Center |WEIS Eletment | Fundsz Center | Fund Per
b ¥ R 18 383201 272 H=CE1OM
220799M 2414 18 206201 234 HULA 2500 T
d | 2l
Total Currert Salary | 374,706
Total AOP Salary | 338,324]
Position

[rorEnEDAcDlnEmadi ek ]
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PBAS Position 06

ii%i PBAS - [HRPLANAM - Position Planning] =8| x|
Application  Masker Daka  Annual  Eiennial  Beports  Strateoic Blanning Securiky
88 e |5
Position Planning
Business Area ] r
Yersion
Fizcal Year 2007
Cozst Center ta E
WES Element to
Position 22079921 1 —
Class Cad Jo! « After selecting the
Funds Center 1 g .
o position, click the cost
Extra Help r ~_4 distribution box.
Change Cost Cernter I Cost Digtribution /I
Position | Clazzs Code Avtharized Grade | Cost Center |WEIS Element | Funds Certer Fund Per
[ 2207992 18 383201 HECE101 i
220739924 A4 18 20201 234 H&Z500 T
1| | i
Total Currert Salary | 374,706
Total AOP Salary | 338,324]
Pozition

AASIS Support Center
February 2007

[rorEnEDAcDlnEmadi ek ]
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% COSTDIST - Cost Distribution X|
Cost Distribution

Fozition 220739921

Cost Center |3832D1

WWBS Element | |

Funds Certer [HSCE101

Furnd |272

Tatal ACP Salary |$3&324

Total Marths 12

Cost Center |WEIS Elemert horths
Dpsz201 g
|| 208201 4
Ok |

Cost Center

AASIS Support Center

February 2007

PBAS Position 06

The cost distribution
pop-up box will display
the position cost
distribution data.
Adjust the months
value to zero in the
cost object being
removed.
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% COSTDIST - Cost Distribution X|
Cozt Distribution

Pozition 220794921

Cost Certer |3832D1

WWHBS Element | |

Funds Certer [HSCE101

Furnd |272

Tatal ACP Salary |$3&324

Tatal Morths 12

Cost Center | WHS Elemert | Manths
| |383201 8
| 206201 ol
ok |

Months 4

AASIS Support Center
February 2007

PBAS Position 06

In this example, the
cost distribution is
being removed from
cost center 206201
and the position is
being budgeted in its
entirety to cost center
383201. Click OK
when finished making
changes.
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Change Cost Center I Cost Digtribution I

Pozition | Class Code Authorized Grade | Cost Center WHS Element Fundsz Center Fund Per

L3 22079921 18 353201 272 HZCE10
2207991 A111 18 20620 234 HUA 2500 il

Trtal mowrart Talar | w74 7R

After clicking OK, the position will be displayed with the selected cost
distribution changes.

Change Cost Center I Cost Digtribution I
Fund | Petzonnel Mo | Cost Element | Committnent tem Current Salarﬂ AOP Salary | honths
HSCE1M 7o S010001000 3
HU& 2500 701 5010001000 5010000 F37 353 F0 0
Kl ]
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ii%i PBAS - [HRPLANAM - Position Planning] =8| x|

Application  Masker Daka  Annual  Eiennial  Beports  Strateoic Blanning Securiky

gl Dlel&|—

Position Planning

Business Area ] g-"
YYersion
Fizcal Year 2007
Cozst Center ta E
WES Element to
Position 22079921 ta E
Class Code a‘:"' to r"
Funds Center
PBAS | E
Fundd
Extra Hel
- - Do wou want ko save the changes?
Change Cost Center I Cost Digtribution
Fund | Petzonnel Mo | Cost Elemer Mo | : | AOP Salary | honths
HZCE1 04 7o S04 0004 00 3 )
HUA2500 7o S04 0001 000 501 0000 37,353 F0 0
Kl 2]
Total Currert Salary | 374,706
Trtal WD Talare | Fam anal

Click the save icon g and click yes in the pop-up box to save
the change. T \es
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ii%i PBAS - [HRPLANAM - Position Planning] =8| x|

Application  Masker Daka  Annual  Eiennial  Beports  Strateoic Blanning Securiky

gl Dlel&|—

Position Planning
Business Area ] y:;
“Yersion
Fizcal Year 2007
Cost Center o E
WES Element to
Position 22079921 ta E
Class Code ;:" to r"'
Funds Center o E
Fund o
Extra Help [ Career Service [T
Change Cost Cernter I Cost Digtribution I
Pozitian | Clasz Code Avuthorized Grade | Cost Center |WEIS Element Funds Center Fund Per
| 22079921 A111 18 383201 272 HSCE1 01 7o
| | i
Total Currert Salary | 337 353
Tetal MO0 T alar | %2R 374l

After saving, the cost object that was zeroed out is removed,
leaving the position displayed only once. \co
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EXERCISE

Using the position from the last exercise, remove the cost distribution
by budgeting for twelve months to Cost Center A. Save your
changes.

The position should now appear only once in the display with
one cost center for twelve months.
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Changing the Cost Center on a Position

In this scenario, one or more positions are budgeted in the Annual
Operations Plan to one cost center and you want to change them to a
different cost center.
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ii%i PBAS - [HRPLANAM - Position Planning] =8| x|

Application  Masker Daka  Annual  Eiennial  Beports  Strateoic Blanning Securiky

gl Dlel&|—

Position Planning

Business Area ] r

Yersion
Fizcal Year 2007
Cost Center BB to E
WBS Element I to
Position to E
Clazs Code rr o rr
Funds Certer to E
Fund to
Extra Help [ Career Service [T
Change Cost Cernter I Cost Digtribution I
Pozition | Class Code Authorized Grade | Cost Center |WEIS Eletment Fundsz Center Fund Per
L 22078629 BB 895 PP 000
| |2207E630 LO9E 24 416601 895 PP 000
| |2207E63E MO23 17 416601 G596 FyPq 000
| |2207EEET MO024 18 416601 596 PP 000
|| 22093630 9954 9954 416601 G596 P41 000
Jl | [

Trtal mowrart Talar | BRI'IJ

Make a data selection to display the position(s) for which the cost |
center is to be changed. CAUTION: All positions selected here
will be changed.

AASIS Support Center
February 2007
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ii%i PBAS - [HRPLANAM - Position Planning] =8| x|

Application  Masker Daka  Annual  Eiennial  Beports  Strateoic Blanning Securiky

gl Dlel&|—

Position Planning
Business Area ] r
Yersion E
Fizcal Year @
Cost Center BB to E
WES Element I to
Pozition to E
Clags Code ] to g lTbl

Unlike cost distribution, where one position could be selected,
all positions listed in the bottom part of the screen will be

PO \ WMW—FWW—WW | Per
| ¥ [22078529 \/ 416601 295 PP 000
| |22078830 24 416601 296 PP 000
| |z2076686 MOZ3 17 416601 596 PP 000
| |z20766E7 MOz4 18 416601 596 PP 000
| |z2098680 9954 9954 416601 596 PP 000
1 | 0
Total Currert Salary | $':'|
Tatal ACP Salary | 3215 536]
WHS Element
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ii%i PBAS - [HRPLANAM - Position Planning] =8| x|
Application  Masker Daka  Annual  Eiennial  Beports  Strateoic Blanning Securiky
88 e |5
Position Planning
Business Area ] r
Yersion 1A
Fizcal Year
Cozst Center ta E
WES Element ,
Positon Click the Change Cost E
Class Code ) =
2 | Center box.
Funds Center E
Fundd
Extra Help [ Career Service [T
Change Cost Cernter / Cost Digtribution I
Position | Clazzs Code | Avtharized Grade | Cost Center |WEIS Element Funds Certer Fund Per
| b 22076629 416EM 806 PP 000
| [2207E630 LOag 24 416601 806 PAP4 000
| |2207E65E M023 17 416601 496 PyWP1 000
| |2207E6E7 MW024 18 416601 096 PYWP1 000
| | 22098650 954 9984 416601 0o6 PyWP1 000
Jl | [
Total Currert Salary | $':'|
Tatal ACP Salary | 3215 536]
WWBS Element
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i3 CHNGCOST - Change Cost Center x|

Change Cost Center

Cost Center AB33RA

WS Elemert ok ]
Cost Center v

Type in the Cost Center and/or WBS Element that the
positions will be budgeted against. Click OK.
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ii%i PBAS - [HRPLANAM - Position Planning] =8| x|

Application  Masker Daka  Annual  Eiennial  Beports  Strateoic Blanning Securiky

gl Dlel&|—

Position Planning
Business Area ] y:;
“Yersion
Fiscal Year
Cost Center BB to E
WES Element to
Position o E
Class Code ;:" to r"'
Funds Center o E
Fund o
Extra Help [ Career Service [T
Change Cost Cernter I Cost Digtribution I
Class Code | Autharized Grade | Cost Center |WEIS Elzment | Funcz Certer Func Perzonnel Mo | Cost Ele
id 353255 g95 PP 000 S0 000
LO9G 24 353255 895 FiP4 000 S0 000
:MDES 17 353255 G965 PP 000 201 000
| M024 15 353255 G965 PP 000 S0 000
| 9954 9954 353255 G965 PP 000 S0 000
Kl | 2

After clicking OK, the positions will be displayed with the selected
cost center change. The fund change (if any) will not be displayed

until the change is saved.
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ii%i PBAS - [HRPLANAM - Position Planning] =8| x|

Application  Masker Daka  Annual  Eiennial  Beports  Strateoic Blanning Securiky

gl Dlel&|—

Position Planning
Business Area ] r'_.-
Yersion
Fizcal Year 2007
Cost Center BB to E
WES Element to
Position to E
Clazs Code r-" o d’._.l'
Funds Certer
PBAS | E
Fund
Extra Hel
- - Do wou want ko save the changes?
Change Cost Cernter I Cost Digtribution
Class Code | Authorized Grade | Cost Center ﬂ':' | | Personnel Mo | Cost Ele
L 383255 1000 S0000r
| |Loss 24 353255 G956 PP 000 501000
| MO023 17 353255 g9G P 000 S0 00ar
| M024 18 383255 G956 P 000 S0 000
| 9954 9954 383255 G956 PP 000 S0 000
4] | [
Total Currert Salary | $':'|
Trtal WD Talare | M5 :'-T.RHJ

Click the save icon g and click yes in the pop-up box to save
the change. T .
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ii%i PBAS - [HRPLANAM - Position Planning] =8| x|

Application  Masker Daka  Annual  Eiennial  Beports  Strateoic Blanning Securiky

gl Dlel&|—

Position Planning
Business Area ] y:;
“Yersion
Fiscal Year
Cost Center BB to E
WES Element to
Position o E
Class Code ;:" to r"'
Funds Center o E
Fund o
Extra Help [ Career Service [T
Change Cost Cernter I Cost Digtribution I
ade | Cost Center |WEIS Element Funds Center Fund | Personnel Mo | Cost Element Commitment ftem
id 33255 896 PP 000 S04 Q001 Q0o S0 0000
353255 496 PyWP1 000 S0 D001 Q00 501 0000
: 33295 96 PP 000 S0 Qo0 Q0g S0 Qo000
= 353295 96 PP 000 S0 Qo0 Q0o S0 0000
- 353255 96 PP 000 S0 Q00 Q0o 501 0000
Kl | 2
Total Currert Salary | $':'|
Tetal MO0 T alar | %215 53R]

After saving, the new cost center and fund/funds center

assignment is displayed for the positions. i
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EXERCISE

Using the position from the last exercise, change the cost center to
cost center B. Save your changes.

Did the fund assignment change? \When would the fund
assignment change be displayed?

3-79
AASIS Support Center
February 2007



